Boston Children’s Hospital

2023 OFD/BTREC/CTREC FACULTY CAREER DEVELOPMENT FELLOWSHIPS: OUTLINE
Face page (use pre-printed face page): linked on the “Fellowships and Opportunities” webpage
Name of Principal Investigator

Project Title

Children's Hospital ID Number

Department, Division or Program Name
Eligible for (check all that apply)

(    Career Development Fellowship (Instructor and Assistant Professor)
       ( Family Responsibility (primary caregiver)

       ( Under-represented in medicine and science (UiM) *


Indicate underrepresented in medicine population * _________________________

       ( Undesignated

Academic Rank: 

· Instructor

· Assistant Professor

Institution for Academic Rank     ( HMS       ( Tufts

Contact Information: Office/lab address, email address, cell phone number, office phone, FAX 
Type of Research:)

· Basic

· Basic/Translational **

· Clinical/Translational **

· Clinical

Pages 1-3 Proposal (Use 1 inch margins, font no smaller than Arial 11 pt,  
do NOT use Arial 11 Narrow): 

Title

Background and Significance (1 paragraph)

Aims and Hypotheses

Preliminary Data

Methods

Analysis Plan 

Timeframe

Page 4 References 
* Career Development Fellowships follow the general standard adopted by the National Institutes of Health (NIH): “The following racial and ethnic groups have been shown to be underrepresented in biomedical research: Blacks or African Americans, Hispanics or Latinos, American Indians or Alaska Natives, Native Hawaiians, and other Pacific Islanders.” Applicants applying for a UiM fellowship should state this on the face page of the application.  Please indicate the underrepresented population(s) with which you self-identify.

** Translational Research is the translation of observations made in research laboratories and clinical services into clinical studies involving humans, and/or the use of clinical observations to define basic research studies or the use of clinical material in basic laboratories 

Page 5 Career Development Plan (one-half page limit)

Your career goal and how you hope to get there – write specifically about your research.

Pages 6-10 NIH Biosketch (including publications) and NIH/Other support (specific dollar amounts current and pending; overlap with this funding). Samples can be downloaded from the NIH website: http://grants.nih.gov/grants/funding/424/index.htm#biosketch
Page 11 Budget and Budget Justification
What will the award money be used for, e.g., your salary, salary of a research technician, supplies, etc.

Salary should be expressed as a percent effort (or number of months using the NIH format) in the budget statement rather than a generic statement about salary and/or RA support. A sample one-year budget is at the end of this outline. Your budget should cover the two years of funding. Tuition for courses should not be included in the budget.
Page 12 Statement of Impact of Family Responsibilities (one-half page limit, if applicable)

If applying for a Career Development Fellowship under family responsibilities criterion, include a Statement of Impact of Family Responsibilities on Career. How has or will your family change and how does/will this affect your research? What is your timeline in terms of next steps in your career and how will this be affected by your family responsibilities? How will the award impact the completion of your research? Your statement should also clarify that you are the primary caregiver in your family (provide > 50% of care).
Endorser’s Letter
· Letter from Department/Division/Program Chair in support of applicant’s career and potential for advancement and space (if applicable) at Boston Children’s Hospital (e.g. if an Instructor, potential for promotion to Assistant Professor at Children’s). The letter should indicate the percentage of time the candidate will devote to research and whether this percentage will change with this award. If applicant’s research is at an outside laboratory, the Chief must indicate plans to incorporate applicant within department. The applicant’s Department/Division/Program Chair must include in their letter a commitment to providing 25% of the total direct and indirect costs [$25,000 plus 20% overhead ($5,000) over 2 years] should the proposal be awarded.
· Letter of recommendation from applicant’s research mentor (if different from Department/Division/Program Chair) in support of applicant’s career and “path to independence.”

· Endorsers’ letters from Chairs and Mentors should be given a title with the applicant’s last name and the endorser’s last name. Please note that the endorsers’ letters are to be emailed separately from either the endorser or their AA, not the applicant, to OFDFellowships@childrens.harvard.edu.
For a list of frequently asked questions, click on “Fellowships and Opportunities” on the OFD website, then “FAQ - Career Development Fellowships” in the middle of the page.
 SAMPLE BUDGETS FOR BASIC SCIENCE AND CLINICAL OR TRANSLATIONAL RESEARCH

OFD Funding is requested for (Note: Tuition for courses should not be included in the budget):

	Sample Year 1 Budget for Basic Science
	
	
	
	

	
	FTE
	Calendar Month
	Salary
	Project Salary
	Fringe (30.00%)
	Total

	PI
	0.25
	3
	$70,000 
	$17,500 
	$5,250 
	$22,750 

	Research Asst
	0.5
	6
	$39,000 
	$19,500 
	$5,850 
	$25,350 

	Supplies
	
	
	
	
	
	

	   Mice
	
	
	
	
	
	$  1,000 

	   Reagents
	
	
	
	
	
	$     900 

	
	
	
	
	
	Total
	$50,000 

	
	
	
	
	
	
	

	Sample Year 1 Budget for Clinical Research
	
	
	
	

	
	FTE
	Calendar Month
	Salary
	Project Salary
	Fringe (30.00%)
	Total

	Research Asst
	0.9
	10.8
	$39,000 
	$35,100 
	$10,530 
	$45,630 

	Patient recruitment
	
	
	
	
	
	$  1,000 

	Questionnaires 50@ $15 each
	
	
	
	
	
	$     750 

	Lab tests
	
	
	
	
	
	$  1,000 

	Statistical support
	
	
	
	
	
	$     700 

	Data entry
	
	
	
	
	
	$     920 

	
	
	
	
	
	Total
	$50,000 


